Submit a Notice of Hire (NOH) to Certification

You can submit a Notice of Hire (NOH) to Certification by using a webform in the portal. This
webform is for Certified personnel and reserves.

1. Login into the WSCJTC Acadis Portal at https://wscjtc.acadisonline.com/

If the log in page does not look like this, you are not on the Acadis portal
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2. Go to Links & Webforms > Webforms


https://wscjtc.acadisonline.com/AcadisViewer/PortalHomePage.aspx
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3. Complete the "CERT - CJ 1903 Notice of Officer Hire (NOH)"

CERT - CJ 1903 Notice of Officer Hire Form (NOH) The CJ-1903 Notice of Officer Hire for an in-state lateral hire must be submitted to the CJTC immediately upon hire or appointment. It must be signed by
the hiring authority or designee of the agency.

The downloaded CJ-1903 is the same for New and Lateral hires. Only webforms are different.

« In-State lateral hires for certified peace officers, corrections officers and reserve officers.

4. Click Submit when all required information is entered.

Please allow two business days for processing.



